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FtgA POSTULUI

INFORMATII GENERALE PRIVIND POSTUL

l.Denumirea postu lui: referent
2. Nrvelu I postu lu i:

-Functia publicii de
-functionar public;
3. Scopul principal al postului:
-(;estiontt.rit de r-egularilirtc irr letler.ca
chcltrriclilrr' yrrrblrcc irr cirrlrrrl ilsf ilrrliei.

rsigurrrrii rlte i brrrre gcstiuni :r vcrrjturilor si

executie:

CONDITII SPECIFICE PENTRU OCUPAREA POSTULUI:

'1 . Studii de specialirare:
-Srrrtlii rlc sl)ecin jitllc;_Stu(lii lictale_ lcoronricr
2. Perfec(ionAri (specia liziri):
.( rtr.,rrr r rle Jrer.leclirrrtlre prrrli..riorrulu .

l;r"t,;^ott'n* 
de operaro/programare pe calcutator (necesitate 9i

-cunogtrnte de nivel mediu de operare pe calculator; ECDL sfart4.., Limbi straine _3) (necesitate Si nivet_aI Oe cunoa$tere):-Nu este cazul;

. 5. Abil'tatite, calitati 9i aptitudini necesare:
.\ l)ilittt i . clrlilrrtiri rtl)lillt(lilti nccc\itrc:

-[ \ulilttit tlc a luer.l cu cili_t si rle a iirruliza rlirtr.
-llrrrre irptitrrrlirri de rerlletarr ri ,1" r,,,,,u,,ia,,,1., ,c,.hata.
- l)cslirrrra rc ilrli\ ititli

rJcrcrrrirrt trrreir sirtt.rtcrc a," 
u"ttt"t" rcitlizrtrii urtei el alttitrii cc lrel)uic sil

\rr,r ,ri,,\r),,r.,,,rc . ''':iil;,i"'":ll,,l;il,i:l;,'.,,,:i;lll:il,,"u.li,,u,,Jl*,1i,?li".i
lcg rrlu lit a tc.ceo rr o rtl ie it:rl t. elicicrrlrr \j cI.icitcilatc.

-llirp,r'tcaza rreri,rric :rrtrrrr':r crrrrst:rr:rrir'r. c,rrerrrzirkrr':,i rec,rrrarraarirorrclullrttc rl in activilatilr sale
-l tilizurqa cchipit rrrcrrtrrlui.rle hir.0tr- f il\ si lirt()col)ilt0l..-.\l)ilitittcx rlc lrn:rlizir r

rrrliIrrrirliilrrr.rcr.irc 
\l slll(e/il il tl:llclt)r littittlciarc si (lc ittltl llnturN -\i r

\tllrr.lt',1,\llt(. \t i | | I I r , | | r ) I I I i L, .( trPirt,itatea rlt,ir lrrer.ir irt echipa.
( a;r:teitale:t rle rtirlriiire ri r.c:rlizarc a olricctirclor (lr ncti\itltte-( lrplteittrlelr r lt, lrrrrtrtar

-( :,lr:r, i,arr,i, ,," ,.",,,,, 
",:"'1,'flllilll;l:llil,li,li: li:llli;,:l: ,relir ir:r,,.I l( \tl,ilit t(\i a r lir|rt irlt itl r tr.

. \l)ilitit{(rt rle rtalrrli|r,si |trrlizirrc l ohirctirelor (lf n{itir{irtc.



-(-orrlitlcrrliulitalea si paslrarer scrr.etului rlc scrr iciu

6. Cerinte specifice -:
- lrlcPlasar.i. dclrgali. (lctrsNri): _ \u este cirzulT competenra manageriari (cunostinte de management, carrtati siaptitudini manageriale):
- \|| eslc (itlul :

t)tit.t (;\t{t. t)t .\'l trIl 't.tI SI ( O\lt,t...t.t.t\.t.t..:
I Srxl)ilir c.ci'a\t:rri'rl \i e().r'r,rrr irrr',zitcr.r ri rarere rtxare a nra.i.rariror

dc in tat zicrc. :t ptna lit rt tilrrr-.lr a rrrcrrziftrr ri u grjrir r.lr a lt 6r r rn itrr ri lrr,,qraii u l.brgcrtllri hcirl r)rc\ irzatc (rc rcgc (ratordtc de pcrs'ancrc |izice si .ruridice 1le razu
locrrlitatii :

2, lrtlt)ctneslf lxrrrlcrorrrile rlc rleltitc si scrrrlcri. lrnt rrslc opsr rcil 19r in
t'r irlerrlelc sintelicc si :rnrrliticc si Irirnsrrrilercl llr orglncle rlc irrcasare;

J. I rntdrcste intoctlireit si rlcpLrncrca in lcrll(relc ccrltfc de lcge it
rlrr,l:rt.rtiilor-l)e,'tl \trthilir(ir ltl)r),/ilclor\i larelor lrrclrle rle catrc c0rrtIrhuabili;

J. l'rirncsrt'rlcclurltiire rrc inrpozite si ture krrarr tre rrr corrrribrrarriri si
rnrg rr r-:r lirrnra rerr si gusl iorritr-clr rkrsalclur l iscir le:

5 Stirllilcrt( nccesltrrtlrlr lirt'tttulurr spccilir..c rlonrtrirrlrri lirerl pc cqnrrrnrr si il
lri||ts|l t(' contxl)ilil I ii. rrsigrr rrt rlislrilrrrir( N(cslora:

6, .\ci,r'(lir ir\isrcrr:l rrc rprcirrirrrtc c'rrrribrrirbirir,r pc rinir rrc irrrpozite si tarc
Iocrtlt :

1 \ r'ilica r)urio(lic rlcr'\(,:lrcr( tiziet si jrr.itrice rlratc irr er iderrt:i fiscrlir a
irrrpou itclor-ri trrrr..lor loc:rlc irrrrpru rilccril:rlii rlccl:rr-atiilor tlt
inrlrurrtrt.rrrrrrlilicirilor ilrcr'\crite.rlilclcrrtclor. lirrr (ls irrl)1n0rilc inirialc lu;rnrl
rllil\ltfl llCrrlt ||tcitsi f! itcesf0rit lit l(r||te||:

li. .\pliclr ranclirrrrilc l)re\itzrrle rlc aclr,lc llrrrrirlire tul1t.(,r c11nlt.iIrrallililtr ee
irrc:rle:r legislatilr lisc:rrtl:r ri ia {o:rte rrr:rsrtr.ile l)cnlr'u inlirtrl.lrrcir rlclicicrrrr,l6r.
c(rnr(.rtittc:

9. I'irrc cr irlcrrtir rlrbitclr'din irrrp'zitr si rrrc l'calc .:rnaliz(lza Ietr,rrrcnclc
rrlrlr:rr. rlin aPlica.e, lirtlrlu si inrirrrncazu c.rrrlrrcercA usrrpra problemel'r
tlu(,.r'lritr'. Ir'rr;rrr rr:r ntl lr|lr.rrr-ilr. ce rr ittl|lrrrr i

ll). \r.lil('irlr. ccrcercirz:r si \r)ltti{rrairTr ccrcrile cLr pri'rre Ia \titbilarcll
irrrgrrzilclor si tarclor' lrrealc la conlribualrili:

I I l'rrrglulre ,rg.rrelrr irr drcpt anula.cir aut.rizirriil(,r irr c,nrritiilr rcgii:
I l. lnt{)rltesl( rcoler.e:r la rrraritclrrr:
l.J l.leerrre:r'ru irrrPurrelclr rlin o|ieitt irt (irzulcr)rlrirluahiliror carc nrr ri-iru

cor'((llrl ||r ||t t]rit it'\liiI'tltrii rlcclirrrrliir rlcIrrrrr irrilial. lrr.cctUtt si irt cazul
r,orrl rilrrra biliIrr l;iu'c rt rr ilt (l!l)rr\ rleclr t.xtiilc:

l'l'l'r'irrrcrtr ri inrcgisr'caza ce.crilt. lrririnrl rcor(lilrer rlr: inlesnir.i la Plata
irrrllrrzitelor'. l:rrclor'localc lxrlriril r-cglcrrrcrrlar.ilor irr r igolrrri

l5.l)ro;rrrrrc srlllrionirfc corrlirrr.' co'.ll)ctc''rclor,ccrcrile rlc inlernir.i la plata
olrligutiilor' liserle:

l(r. I irre tr irlerrl:r irrlr.rrir.il'r' lu ltllrtilt. rrc.r-rltrl. ri trr.rlrrl tlc r(\l)(ctitt.c il
itc|j\lorit:

l?, \sigrrir ilsisrcrtir pc riniu nrrrtlrrlrri (le c.rrplr.(:rrc lr rlcclar,tiilrr rlc ir'rxrzitc
:i tirrc corrlirrnr lcgii;



lli. l.lrctuerrza ,cti.ri (lc c,rrl.'r, i'r1l'c.rr' cu [)erslr$rerr irnr)urrr'icite irt
ledrrc:r irlcntilicalii si irrrpuncrii cazurikrr rlc clazirrrre f'iscalrr;

19. Inr,enr*re arle'erinrc \i ccrri|icirte in baza cridcnler,r liscarc crisrerte:
10. \erilicl rcspccrrrea co'diliirrir' (lc infiirlirre a p*rpririror pr 

'cniturilcrcirlizxte rlc rlclritrrri:
I l. \'urilie' aet clc tle irrr,lr u lrilit ute in I tlc.r il(, rlr .rgtrrclc de irrc,sar.c;
ll. Lrcleit:r il(,tir itltti {le cr)ntrol liscll :

2-1. l.l(crnrirrir e'nr''ale l:r ng(.nri cc'n'mici ri pcrs,:rnc fizicc carc deslastnrc
irctilil li(er, orIicc Pc rrtu a t0ttrtttrei.;

2'l lnr,c'rcsle rap.rrrrrile rlc specialilutc Jrcnt'tr pr'icctclc de hotllrrri si
rlisp,zitii ;rle D'irrra.rlni e,ru sc rclt'ra ln acrir itirrcl (lc inrpozite si tuxe l'crle;

25. lsi lrrrlcctioncirT:l l)r'cgirrir-eir proll.rionalr r..orcricr plin \ru(licrcr lcgislatici in
r igo!r'e si iri irrsrrscrrc rlePIintlcrilc l)r'.cricc ncccs$[e rrccurarii rrnci lurerii rrublicc:

:()' .\\igtlfil .1i rrlr;lunrlc (lc inl(gritllllir, conlirlcrrtirrlitatcir si sccurilutea rlatelor si
(lr)ctt |lr(n lclor c{) ti n rttc rle I'icc rc tl()sa r l isc:rl

2f. ll:lslrrrndt'rle opelirrc:r in rr;rz:r rle rlatc pl:'rtilc rlccrultc prirr r.ir:rrrrcnt fle ciitrc
Pt |sr,:rrrclt. iLr rir licc.

2li.lnrlrts:lriaz"r (locunrcr)rcle crrc sriru la bazrr stuhilirii rnasci irrrlxrzubile pc
liecltlc r-rrl. tinirtl cr irlc0ta itcf\lor.x_

l9 sJrrijirr:r rrccllli)rl|l lircal itt irrl0cnrirea rlocrtnrcntclor si irclelor rrccsarc
rtitllilirii rlcltitrrt ilor irtsolr rrlrili. in\liluirii (lc \ech(.\tlc, eorrlirrrrr l)t.ocedurii !itabilitc
rle ( r,rlrrl (l(. Pt,,ccrlur it I t\erlri.

.l(l.lrrtr cIr'itrrll' rttitsuli l)enlru clarilicarcl rlirtclor de itlcnlilicurc a persganclor.
.;rr t itlier..

Jl. lrrrtiirrtcrzii crrrrtrilruahilii rr\ul)rir cnrrilr,r' rlc irlcrrrilicarr crislcnte irr
decll lir Iiilc rle;trrse.

-12. l(lctltili(ri crtrllt ihtt:tbilii e:rr( nu inr rlr.prrr rlcclarrrtii li:calc si ii irrstiirrtclzir
rtrslrrr oblig:rliile rlerl;rrllir c cc lc r.rr in l)otr.ilit legii.

l-]. l{iisltrtntlc <lc ittlttctnirca Iisci unrrliticr pcntru Iiccxrc conttibualril l)er:ioilti
.iurirlicri. inrcgistrinrl trn rrrirrinr rle rlrrc rrcccsarc pt'a iderrtil'ica plititorul in
clr trzir(tlcn rr rrri rr., lirrrnli tle rrr.gl lr izlre, ( \ l')

J-1. Intocnrcsc listelc lcst:rnte si rlc plrrsur-i .l)c Iil)nri tlc inrpozite, tare;i altc
\ cI|iluIi ll gclir re

-15. l'.istrc:l/:i eottlidt'ntirtlilalea lucrririkrr c\ucutat{: si rr irrlirrrnatiiIrr (lctinutc
cittc. tjotriril lcgii, conslituic \ccret (le sct.r iciu ri nu pr,t ti(l lc publicit,rtii

J(r' Itttlt'Plittcslc ittrillutiilc cusicrrrlrri De Pcrioarltr rrl)scntsi itccj\lriiir dirr i11stiiulic.
-l-. lrrtltplirrtrtr' oricc:tltt irtrilrrrlii in tkrrrrtrrirr stirbilitr: rlc prinrarrrl crrnrurrci

l,ir rr rlit.
IDENTIFICAREA FUNCTIEI PUBLICE CORESPUNZATOARE POSTULUI

1. DENUMIREA; refere nt
2, CLASA:
3. GRADUL PROFESIONAL ;

-fu nctionar oublic:
4. VECHIMEA:in specialitate
Sfera relationala a titularului oostului :

5. Sfera relationala interna:
llernon rir bilitrr t i:
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